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Call for offers
Donau Soja is searching for a

Service provider for accounting
services

The Donau Soja Organisation hereby invites
organisations/individuals (hereafter: the
service provider) to send in their proposal for
the provision of the services described in this
call for offers.

1. Background

The Donau Soja Organisation

Donau Soja Organisation is an independent,
international, non-profit, multi-stakeholder
organisation aiming to effectively meet
protein market demand and to provide a
baseline for the development of high-quality
soy cultivation in the Danube Region. The
Organisation’s seat is in Vienna, Austria with
regional offices in Novi Sad Serbia, Kyiv
Ukraine and Chisinau Moldova.

The mission of the Association is to increase
Europe's  self-sufficiency in soybean
production, to promote sustainable
agricultural practices and to contribute to
the development of rural areas. Its members
are representatives from the entire value
chain who combine efforts to change the way
soya is produced and used in Europe.
More about Donau Soja
http://www.donausoja.org/en/home/

here:

Strategic Partnership Programme

Donau Soja has a long-lasting cooperation
with Austrian Development Agency (ADA)
within Strategic Partnership Programme.
More information about the Programme can
be found . This service will be related
to implementation of this Programme.

TexHiyHe 3aBAaHHSA
«[lyHancbka Coqa YKpaiHa» LWyKaeE

MocTravyanbHMKa Ha HaAaHHA
nocnyr no seaAeHHIo

OpraHizauia «[yHaincbka Cos» 3anpouwye
opraHisauii/npnBaTtHux ocib (pani:
nocTayanbHMK  NOCAYr) Hajaicnatyu  CBOi

npono3nuii Wwoao HagaHHS NoCayr, onmcaHux
Yy UbOMY TEXHIYHOMY 3aBAaHHI.

1.KoHTekcT

OpraHizauia «/lyHaricbka Coa»

Acouiauis “OdyHancbka Cos” € He3anexHol,
MiDKHapOAHOK HEKOMEPLUINHOI OpraHizaui€to 3
6araTbMa 3auikaBeHMMW CTOpOHaMu, £Ka
nparHe egeKTMBHO 3a4O0BOJSIbHUTU NOMNUT
PUHKY Ha PpoOCAMHHUA 6iNoK Ta 3aknacTtu
OCHOBY  LWOAO PO3BUTKY  KY/NbTUBYBaHHS
BUCOKOSAKICHOI cOi B [yHaWCbKOMY perioHi..
LLTab-kBapTvpa opraHizauii 3HaxoauTbCcs Yy
BigHi, ABcTpis, 3 perioHanbHMMU odicamm B
Hosomy Cagi (Cepbis), Kuesi B YkpaiHi Ta
KuwwnHesi B Monaosi.

Micia Acouiauii nonsarae B TOMy, wWo6
niaBULWNTHU piBeHb camo3abesneyeHocTi
€Bponn BUPOBGHMUTBOM COi, CNPUSATU CTasuUM
CiJ1IbCbKOroCnoAapCbKMM MpakKTUKaM i CNpuUsaTu

pPO3BUTKY  CiIbCbKUX  TepuTopi.  YneHu
Acoujiauii— ue npeacTaBHUKU BCbOro
NaHuoXKa CTBOpPEHHHA BapTOCTI, AKi

06’egHyl0OTb 3yCcunnsg, wob 3MiHMTKM crnocib
BMPOBHULITBA Ta BUKOPUCTAHHS COi B EBponi.
Binbwe npo Donau Soja TYyT:

[Mporpama cTpaTeriyHoro napTHepcrTea
OyHalcbka Cosi Mae TpuBany cnienpauio 3
ABCTPINCbKMM areHTCTBOM i3 po3BuUTKY (ADA)
B pamMmkax Mporpamm CTpaTeriyHoro
napTHepcCTBa. Binbwe iHpopMaLii npo
MporpamMmy MOXeTe 3HanTn



http://www.donausoja.org/en/home/
https://www.donausoja.org/projects/ada/
http://www.donausoja.org/en/home/
https://www.donausoja.org/projects/ada/

2. Objective of the assignment
To enable the performance of all business

activities in accordance with the law and
standards in bookkeeping/accounting, as
well as regular fulfilment of legislative
obligations and regular annual reporting.

3. Tasks of service provider
The  Service Provider  will
professional service consisting of:

1) Providing consulting
bookkeeping/accounting services;

2) Recording business events in
accordance with business standards
and regulations of the financial and
bookkeeping operations;

3) Calculation of all taxes for the reporting
period and filing of tax returns;

4) Preparation and submitting of yearly
financial reports in English;

5) Notifications regarding any legislative
changes that affect business operations
and reporting;

6) Preparing payroll, calculating travel
expenses and recourse and meal
reimbursements for employees in
accordance with applicable regulations;

7) Electronically entering and deleting
employees from the central registry for
pension and disability insurance funds,
as well as the health insurance fund;

8) Calculating fees based on Service
Contracts, Agreements on temporary
work;

9) If necessary, centralized accounting of
expenses (expenditure planning).

provide

and

4. Expected outputs

1. All financial operations are recorded.

2. All tax obligations are calculated and filed
in accordance with valid Tax Regulation.

3. Timely response to all inquiries regarding
administration, accounting law and other
relevant legislative. Preferable response
time is up to 36 hours upon receiving the
request. Response time is subject of the
offer.

5. Time frame and organisation

The work of the service provider will start as
soon as the contract is signed. The duration

Lls nocnyra 6yae nos’a3aHa 3 peanisaui€to Li€i
lMporpamu.
2. Meta HapgaHuX nocnyr

3abe3neunTun BUKOHAHHSA BCiX BUAIB
nigNnpMEMHNLUbBKOT AiNbHOCTI BignosigHO A0
3aKOHOA4aBCTBA Ta CTaHpapTiB
byxrantepcbKoro 06niky, a TaKoX
perynsipHoro BMKOHAHHS 3aKOHOAABUMX
3060B's13aHb Ta perynspHoi LopidHOI
3BiQHOCTI.

3. 3aBAaHHA
MocTavyanbHMK NOCAYr Hagaa€ npodecinHy
rMocnyry, ika CK/Jafa€eTbCs 3:
1) HagaHHS KOHCynbTauinHMX Ta obnikosux /
byXrantepCcbKunx Nocnyr;
2) O6nik poboumx npoueciB rocrnogapcbkoi

OissNbHOCTI BiAnoBiAHO A0 AinoBux
cTaHpapTiB Ta npaBun  NpoOBeAEeHHS
diHaHCcOoBUX Ta byxrantepcbKkux
onepauin;

3) PospaxyHOK YyciXx noaaTKiB 3a 3BiTHUMN
nepioa Ta noAaHHs noAaTKoBUX
Aeknapauin;

4) MigrotoBka Ta MOAAHHS  WOPIYHKUX

¢iHaHCOBMX 3BITiB @aHIMMINCbKOIO MOBOIO;

5) MNosigoMneHHsa npo 6yab-AKi 3aKOHOAABMI
3MiHM, WO BMAMBAKOTb Ha rocnogapcbky
LiSNbHICTb YN 3BITHICTb;

6) HapaxyBaHHsA  3apobiTHOi nnatm Ta
CBO€EYacCHe i y MOBHOMY obcasi
rnepepaxyBaHHS rnoaaTKiB i 36opiB
(oboB’A3KOBMX MiaTeEXiB), PpO3paxyHOK
BUTpaT Ha BiAPSAXEHHS Ta
BiALWKOAYBAHHSA BUTPAT Ha XapyyBaHHSA Ta
BMHaropoAy npauiBHMKaM BiagnoBigHO A0
YMHHOrO 3aKOHOAABCTBA;

7) Peectpauis Ta 3HATTA 3 obniky
npauisHukis y J®CY, ®oHAi couianbHOro
CTpaxyBaHHs YKpaiHu, MNMeHcCinHoMYy doHAi
YkpaiHn, a Takox y ¢doHAI MeaundHOoro
CTpaxyBaHHS;

8) Po3paxyHok niaTexis Ha OCHOBI
Jorosopie Ta KOHTpakTiB, Yrog npo
TuMyacoBy poboty  (TpymoBux  abo
LUMBISIbHO-NMPaBOBMX AOrOBOPIB);

9) Mpwu HeobXiaHOCTI BeAEeHHS
LeHTpani3oBaHoro 0bniky BUTpaT

(nnaHyBaHHSA BMAATKIB).

4. OuikyBaHi pe3yJsibTaTn

1. Yci diHaHcoBi Aii  dikcyoTbCca  Ta
061iKoBYHOTbCS.

2. Yci nogaTkn po3paxoByOTbCS Ta NoAATbLCS
BiANOBIAHO no YMHHOIO noaaTKoBOro
3aKOHOAABCTBaA KpaiHW.

3. 3abe3neyyeTbCsl CBOEYaAcHa BigMNOBIAb Ha
BCi 3anwuTu, MoOB'A3aHi 3 aAMiHICTpyBaHHAM,
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of engagement is without an end date and is
subject to organisational requirements
and satisfactory performance.

6. Reporting
All communication should be addressed to:
Ms. Mariia Smolska

Administrative manager
e-mail: info.ua@donausoja.org

Administrative manager at the regional
representation Donau Soja act as
counterpart of the Service Provider. The
Service Provider will maintain necessary
communication with the Administrative
Manager to inform of any relevant issue
concerning the services, as well as
submitting all documentation output of
his/her services.

An employee who would be in charge for all
communication on the Service Provider’s
part should be assigned.

7. Requirements/Key qualifications

The Service Provider that undertakes
providing services from point 3.
Tasks/Activities should have the following
qualifications:

1. Excellent knowledge of accounting
and financial regulation, as well as
other relevant legislative

2. Excellent knowledge regarding
applicable regulations for
enterprises

The company has to be legally authorised to
undertake the work on required services and
company profile and business license must
be provided as part of the offer. Donau Soja
will pay a special attention to Financial offer.

8. Payments

Payment for services rendered (monthly
fixed rate) will be made against proof of
evidence (issued invoices) on monthly basis.
(Payment for services rendered will be paid
in a non-cash form in the national currency

6yxrantepcbKnMm 3aKOHOA4ABCTBOM Ta iHWWMU
BiANOBIAHUMM 3aKoHO4aBuYNMU aKTamu.
BaxaHwuii yac signosiai - no 36 roamH nicns
OTpMMaHH4A 3anuTy. Yac Bignosiai € yMOBOO
npono3unuii.

5. I'padik yacy Ta opraHisauin

Po6oTa noctayanbHMKa MOCNYr PO3MNOYHETbCS
3 MOMEHTY nignuncaHHsa Aorosopy. TpuBanicTb
3aJly4yeHHSa He Ma€ KiHUeBOl AaTu i 3a5exuTb
Big OpraHizauinHMX BMMOI i SIKOCTi HagaHUX
nocnyr.

6. 3BiTHiCTB

Bci noBigoMneHHs NOBUMHHI 6yTn agpecoBaHi:
CMonbCbKin Mapii
AAMiHICTpaTUBHOMY MeHeaXXepy
e-mail: info.ua@donausoja.org

AOMiHicTpaTMBHUIN MeHeaxep PerioHanbHOro

npeacTaBHULUTBA BUKOHYE dyHKUi
KonerianbHOro cniBpobiTHMUTBA 3
rnocTayasibHMKOM nocnyr. MocTayanbHUK

nocayr noBMHEH nNiATPUMYBaTKM perynspHe
CMiNIKyBaHHSA 3 aAMiHICTPAaTUBHUM NMOMIYHUKOM

Ta iHdbopMmyBaTM Horo npo  6yab-siky
aKTyasibHy npobnemy, noBs'a3aHy 3
nocnyramMm, a TakKoOX MepegaBaTM  BCHO

OOKYMeHTauilo, fKa € CBiAYEHHAM HajaHuX

nocnyr.
Ons  crtanoi opraHisaudii poboTtu 3 6oky
rnocTayanbHMKa MOCNYr TakKoX HeobxigHo

npuU3HauMTK BignosiganbHy ocoby, ska 6yae
BiANOBIAATN 3@ BCe KOMYHiKaLito.

7. HeobxigHi kno4yoBi BUMOrum

MocTavanbHMK NOCNYr, KMl 3060B'A3yETbCS
HaZasaTuU MOCAYrM, 3a3HauyeHi Yy NYHKTI 3.
3aBAaHHA, MOBMHEH BIiAMOBiAaTU HACTYMHUM
KkBanigikauinHUM BUMOram:

1. BigMiHHe 3HaHHS 6yxranTepcbkoro Ta
¢diHaHCOBOro perynioBaHHA (BeAeHHS
byxrantepcbkoro Ta ¢iHaHCOBOro
06bniky B YKpaiHi), a TakKoX iHWMnX

BiANOBIAHWX  3aKOHIB Ta iHWKX
HOPMATUBHUX aKTiB
2. BigMiHHIi 3HaHHS WOAO  AityYoro

3aKoHOAABCTBA AN19 Manux- Ta MiKpo-

niaNpMEMCTB,
KomnaHia noBmHHa 6yTM  odiuinHO
YyrNOBHOBaxeHa npoBoAUTU poboTy Haj
HeobxigHMMKM nocayramu, a npodinb
KoMMaHii Ta 6i3Hec-NniueH3ia NOBUHHI By Tk
HadaHi B pamkax npono3uuii. [lyHancbka
Cos 3BeptaTmMe ocobnmBy yBary Ha
¢iHaHCOBY MpoMno3uuito.
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(hryvnia) to the account of the service
provider).

9. Selection/ award criteria

1. Fulfilment of the
described in point 7
2. Price

requirement

10. Price Criteria

We will consider only offers that contain
prices and/or claim reimbursements that
are not higher than those customary within
the specific sector or local market. Rebates,
cash discounts and the like shall be clearly
stated in the offer.

The preference will be given to the most
economically advantageous offer (best
value).

11.Documents to be provided

1. Offer with the list of services and the
fee per service for all the services

from point 3, in local currency,
including VAT;

2. Officially recognised degree in
Accounting and Auditing (for
entrepreneurs) to prove

requirement 7.1;
3. Extract from the Unified State

Register of Legal Entities and
Individual Entrepreneurs;
4. Registration certificate (copy,

certified by signature and seal);
5. Signed Consent to the processing of

personal data (Annex 1) for
individuals;
Please indicate "“Commercial offer for

accounting services tender” in the subject to
your email.

Should you have questions please contact:
Smolska Mariia
info.ua@donausoja.org

8. Onnara

OnnaTta HaZaHnX nocnyr (womicsiyHa
dikcoBaHa cTtaBka) byae 34icHIOBaTUCE Nicns
nNigTBEpAXXEHHS  BWMKOHAHHS  MNOCAyr  Ha
niaCTaBi BUCTaBNEHMUX PaxYyHKIB.

(OnnaTta 3a HaaaHi nocnyru
cnnavyBaTuMeTbcs y 6e3roTiBkoBin dopMi y
HauioOHanbHIN BanoTi (FPUBHI) Ha paxyHOK
nocTayasibHMKa Nocnyr).

9. Kputepii Bin6opy/Haropoa)xeHHs

1. JoTpuMaHHA BUMOI OMUCAHUX Y NMYHKTI
7
2. Uina

10. UiHoBi kpuTtepii

PosrnagatmMmyTbca e
MICTATb UiHM He BWLI, HIX 3a3Bu4an y
NMeBHOMY CeKTOpi UM MiCUEBOMY PUHKY.
SHMXKM MNOBUHHI 6yTW UJiTKO 3a3HayeHi B
nponosunuii.

MepeBara HaJaBaTUMETbCS HanbinbLw
€KOHOMIYHO BWriAHIM npono3unuii (Hankpawe
CMNiBBIAHOWEHHS LiHN).

nponosnuii, AKi

11. [JokyMeHTauifA, sika NOBMHHa 6yTn
HapaHa

1. ®iHaHcoBa npono3uuiss 3i CrUCKOM
NOCAyr Ta BapTICTIO, WO CTOCYIOTbCS
nocnyr y nyHkTi 3 (BkatoyHo 3 MAB);

2. OdiuiriHo BM3HaHMI gunnaoMm y cdepi
6yxrantepcbkoro ob6niky i ayauTty
(Anga disnyHix oci6-nignpuMuis);

3. Butar 3 €aMHOro  Aep>kaBHOro
PEECTPY PUANYHUX 0CI6, PiznUHNX
oci6-nianpremMuiB;

4. Konia CsigoutBa npo peecTpauito
(3aBipeHa nignMcoM Ta ne4vyaTKow
KoMnaHii);

5. MianncaHa 3roga Ha 06pobky
nepcoHanbHUX AaHMX ANna QisndHnX-
oci6 nignpuemuis;

MpoxaHHsa BkasaTu «KomepuiliHa npono3uuis
AN TeHAepy Ha HadaHHsa 6yxranTepCbKux
rnocnyr» y Temi Baworo nucra.

Akwo y
3BepTamnTech:
CMonbcbka Mapis

Bac BUWHUKHYTb 3alnTaHHA,
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Workforce diversity
Donau Soja is committed to achieving

diversity within its workforce, and
encourages all qualified applicants,
irrespective of gender, nationality,
disabilities, sexual orientation, culture,

religious and ethnic backgrounds to apply.

TpyAoBui KONEKTUB i pi3BHOMaHITHICTb

“lyHancbka Cos” nparHe OOCArTH
Pi3HOMaHITHOCTI cepea CBOIX MNpauiBHUKIB i
3a0X04UYy€E BCiX KBanidikoBaHUX KaHauaaTiB,

He3anexHo Big  cTaTi, HauioHanbHOCTI,
obmexxeHnx MOXTNBOCTEN, ceKkcyarsnbHOoi
opieHTaul, KynbTypu, penirinHoro Ta

€THIYHOro NOXOAXEHHS, NoAaBaT 3asBKMU.

Annex 1
Consent to the processing of personal data

Providing personal data is voluntary. Failure
to do so will result in the bidder being unable
to participate in the evaluation process.

By participating in this call, the bidder
acknowledges and consents to the
processing of their personal data, as well as
the personal data of all participating
individuals, in accordance with GDPR-
Regulation (EU) 2016/679 of the European
Parliament and of the Council of 27 April
2016 on the protection of natural persons
with regard to the processing of personal
data and on the free movement of such data.
The personal data provided within this call
will be stored by the procuring body until the
bidder revokes their consent to the
processing of data, but not for less than a
period of 5 years from the closing date of the
ADA Strategic Partnership Project. The
bidder grants the procuring body permission
to retain and store their personal data for the
purpose of maintaining complete project
documentation.

Furthermore, the bidder authorizes the
procuring body to disclose their personal
data, as well as the personal data of
participating individuals, to auditors and/or
donors if requested for further checks and
audits.

For Bidder:
Name:
Company:
Place/Date:

Signature:

Jdopatok 1
3roana Ha 06pobKy nepcoHanbHUX AaHUX

HagaHHs nepcoHasibHNX AaHNX €
Ao6poBiNbHUM. Y pasi BiAMOBM Bi4 HapaHHSA
NnepcoHanbHUX JAaHWUX, Y4YaCHUK He 3Moxe
6paTn yyacTb Yy Npoueci OUiHIOBaHHS.

Bepyun yuyactb y Uil TeHAepHin npoueaypi,
y4yacHUK niagTBEepAXXYE Ta HaAda€ 3roay Ha
06po6Ky CBOIX NEepCOHaNbHUX AAaHUX, @ TaKOX

rnepcoHanbHUX AAHNX yCix y4YacCHUKIB
BiANOBIAHO A0 3arasbHOro  periaMmeHTy
3axucty pgaHmx  (GDPR-Pernament (€C)

2016/679 €Bponencbkoro [lapnameHTy Ta
Paau Big 27 kBiTHA 2016 poOKy LWOA0 3axXUCTy
disnyHnx oci6 y 3BA3ky 3 o06pobkoto
rnepcoHanbHUX AAHUX i BiIJIbHUM PyXOM Takux
AaHunX).

lMepcoHanbHi AaHi, HajaHi B MeXaX Uuboro
3anuTy, 6yayTtb 36epiratmcsa 3akyniBesibHOMO
OpraHisaui€eto 4O MOMEHTY BiAK/IMKAHHSA 3roauv
Ha o06pobKy p[aHuX, ane He MeHWe HiX
npoTaroMm 5 PpoKiB 3 JdaTu 3aBeplUeHHS
CrpaTteriyHoro lMapTHepcbkoro MNpoekty ADA.
YyacHMK Haja€ 3aKkyniBesibHIN opraHisauii
A03BiN Ha 36epiraHHa CBOIX MNepCcoHaNbHUX

AaHUX ansa uinen BeAEHHA MOBHOI
OOKyMeHTaUii NpoeKTY.
Kpim TOro, y4acCHUK Hapae 003BinN

3aKyniBesibHIiN opranisauii po3kpuBaTn CBOi
rnepcoHaneHi AaHi, a TaKoX MepcoHasibHi AaHi
y4yacHukiB, ayantopam Ta/abo goHopaM Ha ix
3anuT ans npoBeaeHHS 000aTKOBMX
rnepeBipoK Ta ayauTiB.

Jdnsa YyacHuka:

Im'a:
KoMnaHis:
Micue/OaTa:

Mianwuc:

DONAU SOJA \Wiesingerstrasse 6/14
Promoting a sustainable and European protein supply 1010 Vienna

+43 151217 44 10




